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REBQDH“L¢ (¢ COURCIL

REPUBLIC OF NAMIBIA

] ZAMBEZI REGIONAL COUNCIL N
) g DIVISION: I,ANDS ZAMBEZI

Tel: +264 66 261700 Ngoma Street Private Bag 5002

Fax: +264 66 252650 Govt Building Katima Muli]o

PROCUREMENT COMMITTEE

TO ALL POTENTIAL SUPPLIERS

REQUEST FOR INF ORMAL QUOTATIONS

Bid Reference No: G/IQ/ZRC- 12024/2025
_ Supply and delivery of Catering Services for the Division

of Land Reform
Closing Date: gth of December 2024 | Woe are at this moment Inviting the bidders to Supply and
Deliver Catering Services for the Division of Land Reform
as per specification to Zambezj Regional Counci] — Division
of Land Reform
Bidding Documents and Specifications | Are avaj lable on the Zambegi Regional Counci] website
Obligatory Documents Good Standing Certificate from NAMRA, Social Security
Commission, Affirmative Compliance Certificate and
Company Regjstration,

Who qualifies for T Bid
Levy Refundable
Delivery Address

Zambezi Regional Councj] —
Road, Administration Block

Division Land Reform, Ngoma

Faxed, mailed or electronic bids shall not be accepted. Bids received after the closing date,
time and late submission shall not be accepted. Sealed bids in the envelope marked with the
above Procurement Reference Number and Bidders details shall be delivered before Friday, ¢th
of December 2024 at 10hrs

Dyaham Shikoyeni
Head 6f Procurement Management Unit
Tel: +264 66 221700



REPUBLIC OF NAMIBIA

ZAMBEZI REGIONAL COUNCIL
DIVISION LAND REFORM

Request for
Informal Quotations

REQUEST FOR PROVISION OF CATERING SERVICE FOR ZAMBEZ]
REGIONAL COUNCIIL, — DIVISION OF LAND REFORM

Procurement Reference No: N CS/1Q/ZRC — 131/2023/2024

BIDDER’S DETAILS

Bidder Bidder
Name: Representative:
-_— -

Tel: e Mobile:
——————

Fax: o - E-mail:

Bid Amount:

Contract Period: o
o —
(Calendar Days)




+ ”ifj:/iAMBEZT\" ’\

REGYBNAL COUNCIL

REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

Tel: +264 66 253147 Hospital, Ngoma Road Private Bag 5002
Fax: ZRC Office Park Katima Mulilo

Enquiries: Ms. Mary

Kabuku: +26466253147 DIVISIONS: LAND REF ORM ZAMBEZI
INFORMAL, QUOTATION (GOODS)

Procurement Ref, No. NCS/IQ/ZRC- /1312024/2025

To:

The Zambezi Regional Council — Division of Land Reform hereby invites you to submit your
quotation for the services listed hereunder. Your offer should be made on this form, with any
annexes which you may wish o enclose, and should be hand delivered or addressed to Mr
Abraham Shikoyeni, Private Bag 5002, Hospital Ngoma Road, Zambezi Regional. Ground
floor (Bid Box) in a sealed envelope marked Quotation Reference No. NCS/1Q/zZRC - 131/2024.
Your quotation should reach the Zambezi Regional Council — Division of Land Reform on or
before Friday, 6t of December 2024, by 10 HOO at the latest Quotations received by email and
late submission will not be accepted.

o



Lunch @ 13h00- ASSO]‘ted Imeh ‘Pa‘cks of Méat each
and Chicken with pasta or Rice and Salads (on
6™ December 2024) for 1 day

Brief Description of Services Quantity Unit of Unit Price Total Price
Measure

30

g
T

Assorted Cool Drinks and juice) (on 6 30
Decem ber2024) for | dg .
Bottled Water 500 m] (on 6™ December 2024) 30
for I day

30

Breakfast: Assorted Brochens, Assorted Cool

: : each
drinks and Juice (on 6™ December 2024) for 1
da ‘

Enter 0% VAT rate i VAT exempt.

VAT @ %
Total

Remarks: (%) Quantities may be increased or decreased by 10% ar time of placement of order.

(a)
(b)

(©)

(d)

Zambezi Regional Councif — Division of Land Reform requested goods completion
period: within 30 days as from the date of placement of order.
Bidder’s proposed completion period: within | Days from the date of placement of
order.
The following tests and inspections will be conducted: Quality and Conformity to
Specification:

1. Ensure the quantity of goods delivered corresponds to the quantity stipulated in

the bidding document.
2. Inspection for any physical defects on the goods.

(O8]

Inspection is done to determine if the Dairies provided complies with the
specifications.

Validity of offer: 30 days from the closing date set for submission of quotations.

I/We agree to supply the abovementioned services at price(s) quoted by me/us and subject to
conditions specified overleaf,

(O8]
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SCHEDULE 1
BID SECURING DECLARATION

(Section 45 of Act)
(Regulation 37(1)(b) and 37(5))

Date:

\\—\_\‘___ ST

Procurement Ref No.:

To:
\_\-ﬁ_\_\\,\

I/'We* understand that in terms of section 45 of the Act 4 public entity must include in the bidding document
the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of 2 bid;

(©) failure to sign a procurement contract in accordance with the terms and conditions set forth
in the bidding document, should I/'We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do
$0 by the bidding document.

[/We* understand this bid securing declaration ceases to be valid if T am/We are* not the successful Bidder

Signed: ..o s s s s

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day Of—\r



Company Sea:
IR e

Ministry of Labour,

Written undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name:

..... ,..................-........................................

...................................................................



..........................................................
....................................

..................................
.........................................

................................................................
.................................................................
................................................................................................
................................................................................................
..........................................................
..............

................................................................................................

OF o [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I'am fully aware that failure to abide to such shall lead to the action as stipulated in section
138 of the labour Act, 2007, which include but not limited to the cancellation of the
contract/licence/grant/permit or concession.



10.

Il

Bid Securing Declaration

Bidders are required to subscribe to g Bid Securing Declaration for this procurement process. The

bidder shall furnish as part of its quotation, a Bid Securing Declaration as per the format contained
in Schedule 1 of this document

Prices

Prices shall be quoted in Namibia Dollars, Prices quoted shall be firm and fixed during validity
period of quotation and for execution of contract.

The Contract
The letter of Acceptance/Purchaser Order Form as the case may be together with this Informal
Quotation form shall constitute the contract between the Public Entity and the Supplier.

Purchase order
A supplier to whom a purchase order is issued must confirm the purchase order within three days
of receipt of the purchase order and:

(a) May not change or alter the terms of the purchase order; and
(b) Must undertake to deliver the goods on or before the date set in the purchase order for delivery
of the goods.

(¢) The purchase order shall be valid for [insert no. ] days only and will be cancelled thereafter.

General Conditions of Contract

The general terms and conditions shall be as per the General Conditions of Contract (Goods) Ref.
No. - G/RFQ-GCC posted on the website of the Policy Unit and on the [insert public entities name]
website.

Warranty

(a) The Supplier warrants that the goods shal] conform to the standards, specifications and related
services as defined by the Purchaser in its Invitation for Informal Quotation subject to any
alternative proposal made by the Supplier in its response to the Purchaser’s Invitation for
Informal Quotation.

(b) The Supplier undertakes to make good, at its own cost and promptly, any deficiency in the
supply of goods items and related services.

(¢) The Supplier warrants that the goods items to be supplied are new and unused and that it shall
attend promptly to any defect in the good items as per the warranty conditions mentioned in its
offer.

Payment

satisfaction of the Purchaser and subject to the Supplier submitting all required documents. Final
payment shall be adjusted to reflect any noncompliance in the execution of the contract.



