REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

Tel: +264 66 261700 Ngoma Road Private Bag 5002
Fax: +264 66 252650 Govt. Building Katima Mulilo
Bid reference No: G/IQ/ZRC-172 /2024/2025

Title: Supply of Toilet papers;

Closing date 07 March 2025 We are hereby inviting bidders to supply

Toilet papers as per specification to
Zambezi Regional Council.

Bidding documents and specification Available from Zambezi Regional
council website
Obligatory documents Good standing certificate for NAMRA,

Social Security Commission,
Affirmative

Compliance Certificate, and company

registration.
Who qualifies to bid All
Levy (none refundable) None
Delivery address Zambezi Regional Council

Faxed, mailed/electronic bids shall not be accepted. bids received after the closing
date, time and late shall not be accepted. Sealed bids in the envelops clearly marked
with above procurement reference number, tile and bidder’s details shall be delivered
before 07 March 2025.

Enuiries

Head of Procurement Management Unit
Tel: + 066 221170/0811623900




REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

Request for Quotations
for Goods

Supply of Toilet papers

Procurement Reference No: G/IQ/ZRC- 172/2024/2025

Name of bidder

Total Amount

Contact Details of bidder

Head of Procurement Management Uinit
Zambezi Regional Council

Private Bag 5002

Katima Mulilo, Namibia

Tel: 066-253049
E-mail: Nicholas.Chaka@mict.gov.na / Mavis.Mazilah@mict.gov.na




INFORMAL QUOTATION (GOODS)

Procurement Ref. No. G/IQ/ZRC- V+2./2024/2025
To: All Bidders

The Zambezi Regional Council hereby invites you to submit your quotation for the goods listed
hereunder. Your offer should be made on this form, with any annex which you may wish to
enclose, and should be deposited in the quotation box located at Zambezi Regional Council,
ground floor. Sub-division of Audio-Visual and Print Media Services (MICT) in a sealed
envelope marked quotation reference No: G/IQ/ZRC-\+2./2024/2025.

Your quotation should reach Zambezi Regional Council on or before the 07 day of March 2025
by 10:00 at latest.

Full Name of Head of Procurement Management Unit:
Mr. Abraham Shikoyeni

Signature




Specifications

Ilqtem Description Quantity NS$ Unit Price N8 Total Price
NO

1 Toilet papers -2 Ly

Sub-
Total

VAT

Total

Remarks: (*) Quantities may be increased or decreased by 10% at time of placement of order.

(a) The Zambezi Regional Council. Sub-division of Audio-Visual and Print Media Services (MICT)
requests delivery within 30 days as from the date of placement of order.
(b) Delivery Date: within 14 days from date of placement of order.

(c)The following tests and inspections will be carried conducted on the goods at delivery:

e Inspect if the requested quantity is as per specification.,
¢ Inspect the quality of goods delivered is as per specification
(c) Validity of offer: 30 days as from closing date set for submission of quotations.

I/We agree to supply the abovementioned good(s) at price(s) quoted by me/us and subject to
conditions specified overleaf.

Date...coovvveniinniiiinninnnne. Bidder’s signature and seal ........cccoevvniinenniinannnn.



(Please see overleaf)
SCHEDULE 1

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

Date: oo,

Procurement Ref No.:

To: Zambezi Regional Council. Sub-division of Audio-Visual and Print Media Services (MICT).

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(e) failure to sign a procurement contract in accordance with the terms and conditions set forth

in the bidding document, should I/'We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to
do so by the bidding document.

I/'We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful
Bidder

Dated on day of \

Corporate Seal (where appropriate)



Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

VAt NUM D L. oot e e e e,

Industry/Sector: . ...

..............................................................................................




2.  PROCUREMENT DETAILS

................................................................................................

................................................................................................

Anticipated Contract Duration: ................cooiiiiiiiiii i

Location where work will be done, good/services will be delivered: ..............

................................................................................................

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of

Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation of
the contract/licence/grant/permit or concession.

Signature: ........... Cereeetiaeieiintintanine
Date: ......... cecesrescesersssnces ceesesoannes
Sealseeeiiiiiennnnnn. Ceeterssessenensesnsnnnas



General Terms and Conditions Applicable

Purchaser
The Public Entity inviting the Informal Quotation is the Purchaser for the purpose of entering into

contract with the successful bidder.

Supplier
The Bidder having submitted the lowest price and whose offer is substantially responsive to the
requirements specified shall be selected for award of contract and referred to as the Supplier.

Rights of the Public Entity

The Purchaser shall have the right to

(a) Ask for clarifications at time of evaluating quotations,

(b) Split the contract on an item basis or

(c) Reject all quotations.

A Purchaser shall not be bound to accept the lowest or any quotation.

Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

(a) have a valid company Registration Certificate;
()} have an original valid good Standing Tax Certificate;
(c) have an original valid good Standing Social Security Certificate;

(d) have a valid certified copy of Affirmative Action Compliance Certificate, proof from
Employment Equity Commissioner that bidder is not a relevant employer, or exemption issued in
terms of Section 42 of the Affirmative Action Act, 1998;

(e) have a certificate indicating SME Status
® Copies of mandatory documents should be certified by Nampol
() All pages should be initialed



10.

11.

Bid Securing Declaration
Bidders are required to subscribe to a Bid Securing Declaration for this procurement process. The

bidder shall furnish as part of its quotation, a Bid Securing Declaration as per the format
contained in Schedule 1 of this document

Prices
Prices shall be quoted in Namibia Dollars. Prices quoted shall be firm and fixed during validity

period of quotation and for execution of contract.

The Contract
The letter of Acceptance/Purchaser Order Form as the case may be together with this Informal

Quotation form shall constitute the contract between the Public Entity and the Supplier.

Purchase order
A supplier to whom a purchase order is issued must confirm the purchase order within three days
of receipt of the purchase order and;

(a) may not change or alter the terms of the purchase order; and
(b) must undertake to deliver the goods on or before the date set in the purchase order for

delivery of the goods.
(c) the purchase order shall be valid for 30 days only and will be cancelled thereafter.

General Conditions of Contract
The general terms and conditions shall be as per the General Conditions of Contract (Goods) Ref.

No.- G/IQ/ZRC-{}7/2024/2025 posted in the website of the Policy Unit and on Zambezi Regional
Council’s website.

Warranty

(a) The Supplier warrants that the goods shall conform to the standards, specifications and
related services as defined by the Purchaser in its Invitation for Informal Quotation subject to
any alternative proposal made by the Supplier in its response to the Purchaser’s Invitation for
Informal Quotation.

(b) The Supplier undertakes to make good, at its own cost and promptly, any deficiency in the
supply of goods items and related services.

(¢) The Supplier warrants that the goods items to be supplied are new and unused and that it shall
attend promptly to any defect in the good items as per the warranty conditions mentioned in

its offer.

Payment
The Purchaser undertakes to effect payment within 30 days after supply of the goods items to the

satisfaction of the Purchaser and subject to the Supplier submitting all required documents. Final
payment shall be adjusted to reflect any noncompliance in the execution of the contract.



